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NEW MEXICO BULLETIN NO. 300-3-4

SUBJECT: LTP-EQIP- Guidance for Completing CCC-1245 Forms

Purpose:  To provide guidance in completing CCC-1245 forms.

Expiration Date:  September 30, 2002.

Under the new Farm Bill NRCS has additional responsibilities for providing information on the CCC-1245 forms.

An example CCC-1245 is attached, indicating who is responsible for completing each item.

FSA is still responsible for issuing CCC-1245 forms at the beginning of each fiscal year for all contract item numbers (CINs) scheduled for implementation in that fiscal year only.  Your F.O. should have already received CCC-1245s for all CINs in all active EQIP contracts scheduled for FY 2003.

FSA does not provide a copy of the CCC-1245 to the producer.  NRCS is responsible for providing a copy of each CCC-1245 to the producer.

If you have any questions please contact Ken Leiting (505-761-4419) or Michael Neubeiser (505-761-4419). 

ROSENDO TREVIÑO III

State Conservationist

Attachment

FO

FTL

Guidance for Completing CCC-1245 Forms

1. FSA issues a CCC-1245 for each CIN scheduled for implementation in FY 2003 for each EQIP contract at the beginning of each FY.

· FSA completes items 1-9 & 11.

· Item 10 does not need to be completed.  If a 1245 comes to the F.O. with a date in item 10, cross it out.

· FSA completes items 13A, 13B, 13C, & 13E.

· Item 13D should be blank.

2. NRCS provides a copy of each CCC-1245 to the producer.

3. When the practice is completed and ready for certification the producer should return his copy to the F.O.

· The producer should complete items 14B, 18, 19, & 27.  Item 27 must be signed and dated by the producer. 

· The producer also needs to submit all billing statements relevant to the completed practice in order to document expenses incurred.

4. NRCS completes the field inspection.

· On the CCC-1245 NRCS completes items 13F, 13G, 14A, 15, 16, 20 or 21, & 25.

· If the extent performed (13F) is different than the extent approved (13C) that’s all right.  Do not revise the number in 13C. (see note)

· For item 25, only the District Conservationist (at the F.O. level) has the delegated authority to approve the CCC-1245 for payment.

· Also, for item 25, the NRCS official approving payment should sign his/her full name (even though the form indicates initials).

5. NRCS submits the completed CCC-1245 to FSA.

· FSA will complete item 22 or 23 (if applicable) and item 24.

· Payment should be issued to the producer within thirty days of the date in item 16.

Note: 

In cases where the extent performed (13F) exceeds the extent approved (13C) NRCS needs to provide a brief written justification to FSA which authorizes them to issue a payment which exceeds the amount in 13E.  (This assumes there is adequate FA remaining in the contract to cover the additional amount of funds needed)  An example letter is attached which you can edit to fit specific circumstances.
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Subject:LTP-EQIP-Increase in Conservation Practice Extent Approved 

To:
CED Name







File Code:330-19

           USDA-FSA

           Address

           Address

The extent performed for contract item number ___ for the (producer’s name) EQIP contract (contract number) has exceeded the extent approved as per the conservation plan of operations.

The additional amount performed is needed in order to make the practice fully functional.  The additional amount needed is due to an error that occurred during the planning phase.

In order to pay for the additional extent of this contract item number please take financial assistance funds from the last scheduled FA practice(s) in the conservation plan of operations.

If you have any questions please contact me at (telephone number).

NAME

District Conservationist 
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