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April 8, 2003

NEW MEXICO BULLETIN NO. 230-3-6

SUBJECT:  EEO – POLICY ON SEXUAL HARASSMENT

TO:  All Employees

Purpose:  To remind employees of policy on Sexual Harassment

Expiration Date: September 30, 2003

It is the policy of NRCS to uphold high standards of honesty, integrity, impartiality, and professional conduct.  Sexual harassment is misconduct that compromises these standards.  It weakens the employment relationship, debilitates morale, and jeopardizes productivity.  Any NRCS employee who uses implicit or explicit coercive sexual behavior to control, influence, or otherwise affect the career, salary, or job of another individual is engaging in sexual harassment. Similarly, any NRCS employee who participates in deliberate or repeated unsolicited verbal comments, gestures, or physical contacts of a sexual nature that are unwelcome or that interfere with work productivity is engaging in sexual harassment. Finally, anyone who engages in any of the behaviors cited above while conducting business with NRCS is engaging in sexual harassment. 

Sexual harassment will not be tolerated. All reports of such behavior will be investigated immediately and resolved swiftly, consistently, and fairly. Any NRCS employee who sexually harasses another individual while conducting NRCS business will be subject to disciplinary action. 

Employees who believe that they are victims of sexual harassment may file a complaint with their immediate supervisor, State Conservationist, or Equal Employment Opportunity (EEO) counselor.  Sexual harassment complaints filed with EEO counselors will be processed in accordance with NRCS and USDA discrimination complaint procedures, in compliance with the Equal Employment Opportunity Commission.  Employees who choose to pursue a complaint through an EEO Counselor must contact the counselor within 45 days of the alleged action.  

The supervisor or manager who first becomes aware of inappropriate behavior will notify the State Conservationist or acting State Conservationist immediately after becoming aware of the allegation.  The supervisor or manager of the harassed employee will initiate an investigation into the allegation, notify the harassed employee of his/her rights, and submit a written report on the investigation including any findings to the State Conservationist within 7 days.   

(MORE)


2.

Managers and supervisors will ensure that employees are free from restraint, interference, coercion, or reprisal in making a sexual harassment complaint or appeal, in serving as a representative of a complainant or appellant, in appearing as a witness, or in seeking information 

in accordance with this directive. During any stage of the complaint process, employees have the 

right to be accompanied, represented, and advised by a representative of their choice, unless a conflict of interest exists. They will also be granted a reasonable amount of official time to present their complaints. 

Further information may be found in Part 401 of General Manual 230. 

ROSENDO TREVIÑO III

State Conservationist
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