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August 28, 2003

NEW MEXICO BULLETIN NO. 250-3-09

 

SUBJECT:  FNM – FY 2003 PURCHASE CARD AND TRAVEL INSTRUCTIONS

TO: All Employees

ACTION REQUESTED:  SEPTEMBER 23, 2003
Purpose. To inform all employees.
Expiration. September 30, 2003.
Government Purchase Card Holders (PCMS) should be aware of the following.  September 23 is the last day purchase card transactions will have a normal feed into the financial system.  The PCMS system will be back up on October 1. If any emergency purchase is needed during this closed period, Financial Management will have to be contacted so that FY 2003 funds can be set aside for the emergency purchase.

Additionally, PCMS reconciliation must be done by close of business, September 23.  If any items cannot be reconciled or did not show up to be reconciled, FNM will have to be informed so that FY 2003 funds can be set aside.

The last day to key-in travel vouchers is also September 23.  Any FY 2003 travel vouchers that have not been submitted by September 23, and/or any travel expected during September 23-30, needs to be reported to FNM.

If you have any questions about this bulletin, please contact Norm Harris at 761-4414.


/s/ Bricker
ROSENDO TREVIÑO III

State Conservationist
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