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NEW MEXICO BULLETIN NO. 300-3-21

SUBJECT:  LTP – Date Stamps

TO:  All Field Office Employees and Field Team Leaders

Purpose.  To advise all employees on use of date stamps for program documents.

Expiration Date.  September 30, 2003

Date stamps have been purchased for every field office and Field Team Leader in New Mexico.  This was done as per the requirement in the EQIP manual that applications be date stamped.  These stamps should be received by Friday, June 20th.  

Please use the date stamps specifically to provide an official recording of when documents are received from a client in regard to a program.  It should be used when the documents received are complete.  The date entered on the documents can be important.  For instance, this would be the date that a fully completed application was received.  Also, this could be the date that all fully documented bills are received from a producer and the start date for the Prompt Payment Act.

If you do not receive a date stamp, contact Ken Leiting.  Thanks

ROSENDO TREVIÑO III

State Conservationist
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