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Natural Resources Conservation Service

6200 Jefferson NE

Albuquerque, New Mexico  87109

6200 Jefferson NE

Albuquerque, New Mexico  87109-3734

Phone:  (505) 761-4400   Fax:  (505) 761-4402

Web site:  www.nm.nrcs.usda.gov _________________________________________________________________________________________________________

December 4, 2003

NEW MEXICO BULLETIN NO. 120-4-1
SUBJECT:  ADS – FLEET MANAGEMENT – VISUAL SAFETY INSPECTION

ACTION REQUIRED BY: DECEMBER 17, 2003

Purpose. To remind employees of the requirement for annual Visual Safety Inspections on all

               NRCS Vehicles

Expiration Date. September 30, 2005
Although the annual vehicle mechanical inspection requirement has been eliminated, visual safety inspections do have to be performed at least annually. Visual inspections should include, at a minimum, the items stated on the attached “Annual Vehicle Visual Safety Checklist”.

Please perform a visual inspection of each NRCS vehicle and send to Tim Williams at the Sate Office by December 17, 2003. Visual inspections can be performed by anyone the agency designates; it will be left to the discretion of each District Conservationist or Office Manager to designate someone for this task.  It is also left to the discretion of each District Conservationist or Office Manager to have a mechanical inspection done when deemed necessary.

In addition to the “Annual Vehicle Visual Safety Checklist”, attached is a checklist of tools and safety equipment which should be carried in each vehicle.  Please return a completed tools checklist with the safety checklist.  DO NOT purchase missing items, this will be done at the State Office level.

Please contact Tim Williams if you have any questions regarding the above instructions.

ROSENDO TREVIÑO III

State Conservationist

Attachments
AE
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	Location:
	
	

	License:
	
	
	Mileage:
	
	

	
	
	
	
	


	Interior:
	
	Steering:

	
	
	Air conditioner
	
	
	
	Sway and/or drift

	
	
	Brake pedal travel
	
	
	
	Excessive play

	
	
	Clutch pedal (free play)
	
	
	
	Binding

	
	
	Fire Extinguisher
	
	
	
	

	
	
	Heater/Defroster
	
	
	
	

	
	
	Horn operational
	
	Emergency Kit:

	
	
	Instrument panel
	
	
	
	First aid kit

	
	
	Mirrors
	
	
	
	Flares

	
	
	Parking brake
	
	
	
	Flashlight w/batteries

	
	
	Seat belts
	
	
	
	Pliers

	
	
	Windows
	
	
	
	Screwdrivers

	
	
	Windshield wipers/washer
	
	
	
	Hammer

	
	
	
	
	
	
	Toxic material antidote info

	
	
	
	
	
	
	Poison control center’s phone number

	Body:
	
	
	
	

	
	
	Head and parking lights
	
	
	
	

	
	
	Tail and back-up lights
	
	Miscellaneous:

	
	
	Turn signals
	
	
	
	License Plates

	
	
	
	
	
	
	Brackets and bolts

	
	
	
	
	
	
	Tag lights

	Tires:
	
	
	
	Decals

	
	
	Visual inspection
	
	
	
	Appearance (paint)

	
	
	Spare tire
	
	
	
	


	Remarks:
	

	

	

	

	

	


	Inspected By:
	
	
	Date:
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	Location:
	
	

	License:
	
	
	
	
	

	
	
	
	
	


	ITEM
	YES
	NO

	Electrical Tape, ¾” x 60’
	
	

	First aid kit
	
	

	Flares (3 ea)
	
	

	Flashlight w/batteries
	
	

	Hammer, 16 oz, Wood handle
	
	

	Pliers – 8” Slip Joint
	
	

	Screwdrivers - 
	
	

	Flat Head & Phillips
	
	

	Tool bag 
	
	

	Tool Box 
	
	

	Wrench, Adjustable, 8”
	
	

	Pliers, Vise Grip
	
	

	Additional Items:
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Remarks:
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