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Phone:  (505) 761-4400  Fax:  (505) 761-4463

Web site:  www.nm.nrcs.usda.gov _________________________________________________________________________________________________________

June 2, 2004
NEW MEXICO BULLETIN 120-4-4
SUBJECT:  ADS – LOAN OF NRCS VEHICLES TO NON-FEDERAL AGENCIES
TO:  All Employees

Purpose.  To remind all employees of policy on use of NRCS vehicles.
Expiration Date.  September 30, 2004
Employees are reminded that policy for the loan of NRCS vehicles to non-Federal agencies can be found in the General Manual, Part 405 – Personal Property, Subpart C.

· Loans to SWCD's require formal written agreement

· SWCD’s must carry property and liability insurance

· NRCS must be reimbursed for actual costs of operation and maintenance

· Must be for mutual interest and benefit

· Must be used for official purposes only (official purposes defined as items of business that further the mission of the NRCS)

· Substantive involvement is expected between NRCS and the SWCD employee when carrying out the activity contemplated in the agreement

· Non-NRCS drivers must have a valid driver’s license, maintain record of use including beginning and ending mileage for each period of use, maintain accident forms, reimburse NRCS for any accident damages caused by its operators, assume full responsibility for all tort claims resulting from actions of its operators.
If you have additional questions, contact State Administrative Officer Bill Ellis at 761-4411.

ROSENDO TREVIÑO III
State Conservationist
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