	For State

Office Use
	NFC ID: AG000________

APO: ______________



FY 2011 - Annual Vehicle & Equipment Visual Check & Safety Inspection

(Please also complete a form for all vehicles, ATVs, Snowmobiles, backhoes, Tractors & Trailers)

Vehicle/Equipment Information:

	 FORMCHECKBOX 
 Sedan / Mini-Van
	License: 
	     
	Date of Last Service
	

	 FORMCHECKBOX 
 Truck / SUV
	Odometer: 
	     
	(oil change, tune-up, etc)*
	

	 FORMCHECKBOX 
 Snowmobile
	VIN/Serial No.:
	     
	

	 FORMCHECKBOX 
 ATV
	Manufacturer:
	     
	*Government vehicles must be serviced at least every 12

	 FORMCHECKBOX 
 Trailer
	Model:
	     
	  months or 7,500 miles. Employees are responsible for the

	 FORMCHECKBOX 
 Backhoe / Tractor
	Location:
	     
	  maintenance & repair of government property that has 

	 FORMCHECKBOX 
 OTH:      
	Primary Driver:
	     
	  been assigned to their office for their official use.


Instructions: 


Vehicle and/or Equipment Operators shall perform a visual check and safety inspection and provide the operational status of the items detailed below. Any item not rated in Good Working Order (G) or marked as “On Hand” requires a comment in the section provided below.
	Condition Codes:   G = Good Working Order           R = Repair Needed (Comments Required)          U = Unsafe to Operate (Comments Required)


	

	Body & Mechanical:
	G
	R
	U
	N/A
	Safety & Documents:
	G
	R
	U
	N/A

	Head & Parking Lights  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	First Aid Kit
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Tail/Reverse Lights
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Flashlight 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Turn Signals
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Pliers
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Windshield/Windows
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Wrench
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Windshield Wipers
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Screwdriver
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Tires (Including Spare)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Tire Gauge
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Paint
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire Extinguisher
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Mirrors
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Highway Reflectors
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Seat Belts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Tire Jack
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Horn
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Front License Plate
	On Hand   FORMCHECKBOX 

	Missing   FORMCHECKBOX 

	 FORMCHECKBOX 


	Upholstery
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Rear License Plate
	On Hand   FORMCHECKBOX 

	Missing   FORMCHECKBOX 

	 FORMCHECKBOX 


	Air Conditioner
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fleet Card (w/ correct plate no.)
	On Hand   FORMCHECKBOX 

	Missing   FORMCHECKBOX 

	 FORMCHECKBOX 


	Heater / Defrost
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Vehicle Use Log
	On Hand   FORMCHECKBOX 

	Missing   FORMCHECKBOX 

	 FORMCHECKBOX 


	Brakes
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Insurance Statement
	On Hand   FORMCHECKBOX 

	Missing   FORMCHECKBOX 

	 FORMCHECKBOX 


	Transmission
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Accident Forms (SF-91/94)
	On Hand   FORMCHECKBOX 

	Missing   FORMCHECKBOX 

	 FORMCHECKBOX 


	Parking Brake
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fuel Receipts (Past 12 mos.)
	On Hand   FORMCHECKBOX 

	Missing   FORMCHECKBOX 

	 FORMCHECKBOX 


	Steering
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Repair/Service Receipts (All)
	On Hand   FORMCHECKBOX 

	Missing   FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Please provide comments and additional information for all items marked with an “R”, “U”, or “Missing”: 

	     

	Inspected By:      
	Date of Inspection: 


Return completed forms to Jean Cole: 761-4484 (FAX) or Jean.Cole@nm.usda.gov no later than May 25, 2011
