Use of Government Vehicle
(To be completed by student)
As a new NRCS employee, you must familiarize yourself with your responsibilities in operating government vehicles. Students who drive a government vehicle must have a valid State issued driver's license.

Sections of the Standards of Ethical Conduct for Employees of the Executive Branch (5 C.F.R. 2635), USDA Personnel Bulletin 735-1, and 360 General Manual cover the use of government vehicles while on official business and/or official travel status, and should be carefully reviewed.
Some examples of your responsibilities are:
· USDA Personnel Bulletin 735-1, Subpart B, Section 735-201(d) - employees are prohibited from using an intoxicating beverage on government-owned or leased property or transporting or using an intoxicating beverage in a government-owned or leased vehicle, or using such beverages or drugs at any time or place to the extent that it adversely affects performance of official duties. 

· USDA Personnel Bulletin 735-1, Subpart B, Section 735-205 - (a) employees shall not, unless he or she has been specifically authorized by the Agency, to store government-owned or leased motor vehicles at or near his or her private residence or at other unauthorized locations; (b) employees are required to wear seat belts whenever riding or driving any type of vehicle, government or privately owned, in the performance of official duties or while on official time; and (c) employees are prohibited from using government-owned or leased vehicles to transport firearms or explosives unless authorized to do so in the performance of official duties. 

· The use of a government-furnished vehicle shall be limited to official purposes that will include transpor​tation between places where the employee's presence is required incident to official business.

· A government vehicle may be used while on official travel/duty between the duty location and places of temporary lodging when public transportation is unavailable or its use is impractical. Also, usage may involve suitable eating places, drug stores, barber shops, places of worship, cleaning establishments, and similar places necessary for the comfort or health of our employees. This is in accordance with the Agriculture travel regulations. 
· No smoking.  Smoking is prohibited in all Government and leased passenger vehicles. 

Any questions regarding the use of government vehicles should be directed to your supervisor.

COMMENTS (If any): 

Student’s name (printed) 
Signature of Student     Date 
